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OFFICE OFTHE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTOR' 
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APPLICATION FOR RECORDS RETENTION SCHEDULE 
c 

INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing th is  form. Forward signed original to' 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanb, Georgia, 30334. 
Attention: Scheduling Section. ! 

FOR RECORDS ~ MNMEMENIGZ ~~ ~ _.. 
Application Number 

~ 

Telephone Number 
655-2074 

I 
-_ -- -~ 
Application Data 

Insurance Commissioner 

Atlanta, Georgia 30334 Application Number 238 State Capitol 

2. RrwntoContrct Working Title 
Louise Winkles - Room 241 Clerk Administrative 

*I 3. Action R&ierted 
8- a Estaoiisn Retention Schedule; ecord will continue to accumulate. r b. 0 Dlrpose of present accumulation: no further accumulation anticipated. 

0 Amend Apoikktion N - Check One: 0 Chanw 0 Supercede: 0 _V!d __ _ _ _  . . - . 
5. Records Series Ti t le  (foltowed by 

D C- 
1965 Present Insurance Company Sec 

8.  division md Wiq Function .: A What is the function of the Division and the Office in which this record series is created? .. I- The Comptroller General' is -responsible 9 o r ~  regulating 'insurance companies- an, 
for administering insur laws; supervising and licensin ' loan' com 

lo n of enforcing the State's Fire afety Law I g%'%b!!?tifi8me !ales R 
The Insurance Division supervises insurance companies and agents collects 
Ynsurance re!hte3 laws. 
investigates consumer complaints. 

f remium taxe e amines po ic f T s an rates a d ad inister The '6ivPsfon a!?s8°$f$&mes a&en?s an3 compan es and 

The Regulatory Laws Division administers insurance related laws a praises 
annual statements from companies ' t o  determine financial stabilit 
with laws an.d regulations. This Division also handles security $eposits, 
substitutios & additional securit deposits for companies licensed to do 

complian 

~ ~ - .. . - ~ .. . .. .. - 
business In Georgia. Also, collec { s bond fees on security deposits. 

__-_-..__~.___~I_____ 

This file contains the following documents (include form numbenend titles, if any): 
- .  - .> :> c i . -, ,- r y 3s-;7,., . .? ?y:;z< - - - ' <  1:) 

Amch samples r----:' of the file. r 7 : . - 2 - . - e  .~ ' 
.. . . , -.., ,? - u  ~~ 

~ .-, . .~ ._ ~ ;. :. ~ . , " ~ - F c ,  1" ..,-, ' - , . ~  ~. -, ' 7'1 ,TF?$~S:::)  
Security Deposits, Substitutions 6nd2 addit :l 'dep.o~sits. Bond fees. 
included are: - ,  

Letters, Official Receipts-GIDS6A; Power .to Sell and Assign Securities, G I D -  
& GID-6C; Resolution, GID-6; Vzrifications, GID-6B. Correspondence regardin 
bond fee payments. Correspondence 

- .  - 

1 

File i s  arranged: 
Alphabetically by companies 

--_I_ _ _  __I_ ~ ~___.-~~.-  _. ~ .. ~- ~~ . .  _____I 

- .  . . ,  

rii-ely, . .  How often are records referred to which are: 
1 One to six months old L-: Seven to twelve months old -----.; Thirteen to twenty-four months old ---_ _, 

twenty-five months and o l d e r E r & L  ?, 

Letter-size drawers 

8. Monthly Raferenm Rate 

_e-__- - .~ ~. . 
9. Annual Rate of Accumulationof Records r 

; Legai-size drawers I-; Shelves--.~_-~.~.L, 'Other (specifyl I_ .- ~~ ~. . 
1 

. _-._- ."-. _ _ f _ . - . _ - ~  - .. 'L . 1 ~ (Our )  
L ' - 
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_L__ ......... ......... ............... 

. c. Is this a -~ vital record? . .. ......... _ 

d. Does $is ser-ies__h_aveh~~t~~I~ol_l_ol?pterm research ~ralua! ....... ~~ _i_. .......... -l---_~~- 
a. When one or two documents in the file make it necessary to keep tk entire fi le for a long period, could these 

. 

__.___.___-c ..~ . 

~ d ~ ~ ~ ~ h k ~ c h e d u l a d ~ ~ r r e r a t e l v ? - _ - ~  ....... - - ..... _ _  ;~- ....... ....... 

L ha i n f ~ ~ d t i o n . m I m d  in this seriesawtrDublishd?.. IltuetLattad'_mou. -.__ 
~ ~ . . -.-:L-~ :-L--~ 

. .  .~ . , ~ . g I ,  
. .  
'g. 'Is the information contained in this rr ier ever analyzed andlor recorded in a summerired report? 

. .  . ~ ,~ - ..... -Ifres-attachmw._.. ............... - ....... J.I =.:.---.L.~.-. ... ................. ~~~~~ 

h. Is there a duplication of t h i s  series in your office, or in another offica or agency? : ., . 

~ .- 
. . .  .~ , . . _. -. ~ ,.;- ...... + .. _..A ._. ~ I . - ~ _ _  

. .  . -- ~ r _  ~ . .  . ., ..~I, . J  . ., . . . .  ^.~,. ~- . .~ ~- . . ~ - -  , ~ . -  .~ 
~, . . ~ .  .~ 

Cut off  f i l e s  a t  end of each year ending i n  0 and 5;  then transfer t o  State Records 
Center, 'hold 20 year+ then destroy .  --;-: I -  : . . . .  - . - . . = . . . . . .  ~ - . .  -. - -  . . .  - . .  ... ~~ 
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0-5 years 
These instructions apply to a l l  prior and future accumulations of the series. 


